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1 INTRODUCTION 
 

This policy applies to actions and activities relating to Fail to Appear (FTA) 
warrants and does not affect the existing agreement for the provision of 
warrant execution services between the Cumbria Magistrates’ Court 
Committee (MCC) and the Constabulary relating to the execution of 
warrants for non-payment of fines and breach of Community Orders.  This 
agreement between the MCC and the Constabulary has been attached to 
this policy for the purposes of clarity (Appendix A).   
 
Increasing the numbers of offenders brought to justice and improving 
effective trial management are two main strands of an overall government 
strategy introduced to redress the balance of criminal justice towards 
victims and witnesses and bring about increased public confidence in the 
criminal justice service. 
 
Delays in the administration of justice caused by offenders failing to answer 
bail causes significant disruption to the timeliness of justice in addition to 
causing distress and inconvenience to victims and witnesses undermining 
public confidence. 
 
With the introduction of a systematic approach to warrant management, 
including appropriately prioritised actions to improve the enforcement of fail 
to appear warrants (FTA), offenders who fail to surrender to court will be 
denied the opportunity to commit further offences and will be dealt with 
more swiftly by the courts.  

 
2 AIMS 
 

To establish and maintain a corporate approach to the management and 
administration of FTA warrants based on a system which: 
 

 Provides a standardised administrative procedure for the recording 
and allocation of warrants 

 Grades warrants according to a recognised priority listing and 
attaches service level indicators 

 Sets out a county protocol for the return of warrants to both the 
Magistrates’ and Crown Courts 

 Better integrates warrant management with Constabulary’s National 
Intelligence Model 

 Clarifies data exchange opportunities with partner and supporting 
agencies 

 Adopts the Out of Area Warrant Execution Protocol 
 

3 APPLICATION 
 

This policy applies to all police and police staff involved in the process of 
administrating and executing warrants.  
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4 LEGAL AND OTHER REFERENCES 
 

The Chief Constable is empowered with operational control of Cumbria 
Constabulary and is ultimately accountable in law for the actions and 
policies of the organisation.  Particularly relevant to warrant management is:  
 Data Protection Act, 1998 
 Criminal Justice Act 2003 
 European Convention of Human Rights/ Human Rights Act 1998 
 Bail Act 1976 
 
Other references include: Criminal Courts Practice Direction (Amendment 
No. 3 to the consolidated Criminal Practice Direction) 
 

5 FREEDOM OF INFORMATION 
 

This policy is not exempt from the provisions of the above Act and is 
available for release to the public. 

 
6 COMMENTS ON THIS POLICY 

 
If you would like to comment on or complain about this policy, please 
contact: Superintendent Criminal Justice Unit, Partnerships, Police 
Headquarters, Carleton Hall, Penrith, Cumbria, CA10 2AU. 

 
7 POLICY DETAILS 
 
7.1  Administrative procedure 
 

BCU Magistrates’ Courts (Diagram A) 
 
Warrants received from BCU Magistrates court will be routed by secure 
email, in line with Home Office Guidelines, to nominated warrants clerks 
within Areas and entered onto corporate county-wide spreadsheets.  On 
receipt by the warrants clerks, warrants will be graded according to offender 
and offence type inline with Appendix B.   Details from the warrants will be 
entered onto the spreadsheet for the area of issue and a Form 85 produced 
using the Mailmerge facility, which is an automatic facility incorporated into 
the system. The information on these spreadsheets will be retained in line 
with the force retention policy. The form 85 will be populated with offender 
details, a risk assessment produced by accessing information available on 
PNC and other intel systems, and photograph of offender.  This will be 
saved under offender name, date of birth, and date of issue.  If a local 
enquiry, this form will then be sent by email to stations in the area the 
offender resides, by the warrants clerk for that area.  PNC entries will be 
made as appropriate. Upon receipt, warrants will be allocated and 
administered at station in line with force policy. Following any unsuccessful 
attempt to execute a warrant at an offender’s last known address, a warrant 
notice leaflet will be left by the officer; this again directing the offender to 
surrender to police custody. (Appendix E) 
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BCU Crown Courts (Diagram B) 
 
Warrants received from BCU Crown Court will be routed, in line with Home 
Office Guidelines, to the SPOC and entered onto a spreadsheet.  On 
receipt warrants will be graded according to offender and offence type in 
line with Appendix B.   Warrants will be allocated depending on the address 
on the warrant, by email to the relevant local area or by proforma arrest 
request to out of force area.  Area warrants clerks will enter onto 
spreadsheet using allocated reference number and produce form 85 to 
email to station.  Upon receipt, warrants will be allocated and administered 
at station in line with force policy. Following any unsuccessful attempt to 
execute a warrant at an offender’s last known address, a warrant notice 
leaflet will be left by the officer, this again directing the offender to surrender 
to police custody. (Appendix E) 
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The return of unexecuted warrants to the Magistrates’ Courts or Crown 
Court will be in accordance with the attached protocol. (Appendix D) 
 
Issues of concern with regards to the management of this administration 
process will be forwarded to nominated Area Warrant Liaison Officers. 
 

7.2   Warrant Enforcement 
 
A) Warrants issued within Cumbria: Warrants enforcement will be managed 

through National Intelligence Model processes based on priority grading.  
Once allocated an operational register of activity will be maintained and 
regularly reviewed by BCU supervisors and through the daily Tasking and 
Co-ordinating process. 

 
All actions taken to locate the offender must be recorded on the Form 85 
(appendix H) at the time of the action and by the officer attending.  In line 
with local guidelines the minimum number of actions within the execution 
timescales must be complied with.   
 
Following the execution of a warrant a revised MG11W (Appendix D) will be 
completed by the arresting officer; including in the statement any comment 
made by the offender.  This statement will be used by prosecution lawyers 
to fully inform the court of the circumstances of the execution of the warrant 
and offender comment.  The court will take this statement into account 
when sentencing the offender for bail offences as set out in amendment No. 
3 Consolidated Criminal Practice Direction handed down by Lord Chief 
Justice on 8 July 2003.    
 

B) Out of Force Warrant Execution:  Home Office Guidance sets out agreed 
actions to be taken in relation to the management of activities to execute 
FTA warrants on behalf of other forces.  Each force has in place a 
designated SPOC in relation to these warrants who is responsible for the 
receipt of warrants from other forces and allocation of warrants issued 
locally where the offender is out of force area 

 
C) Scottish Issue: Home Office Guidance sets out agreed actions to be taken 

in relation to the management of activities to execute FTA warrants on 
behalf of other forces.  Each force has in place a designated SPOC in 
relation to these warrants who is responsible for the receipt of warrants from 
other forces, allocation of warrants issued locally where the offender is out 
of force area, the auditing, processing and management of Home Office 
data in relation to warrants and compliance with targets issued by OCJR. 
(Appendix G).  In relation to warrants issued by and sent to Scotland there 
is at this time no contractual obligation to transport offenders arrested on 
warrant.                         

 
It is the responsibility of the police in the issuing area to collect and transport 
offenders to court. 
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D) When a person is arrested and brought to custody on a warrant with no 
bail, it is the police responsibility to place that person before the first 
available court.  If there are circumstances whereby custody decide that it 
would be more appropriate not to hold the person until that time, this has to 
be agreed with the court. The court or legal advisor/clerk should be 
contacted and the circumstances explained.  If they are in agreement with 
the bailing of the person, a fax or email confirmation should be received in 
custody before the release on bail takes place.  Out of hours, where this is 
not possible, the name of the court representative should be taken and 
marked on the warrant, along with a copy of the bail sheet 

 
7.3  Roles and Responsibilities 
 

Area Warrants Clerks: Act as appropriate contact point for the receipt of 
warrants issued locally within their local BCU courts  
North:- Carlisle and Eden (Penrith) 
South:- South Lakes and Furness (Barrow and Kendal) 
West:-Whitehaven and West Allerdale (Workington) 
 
Deal with the general administration of this policy as defined above at 7.1, 
including arranging for PNC entries and updates.  Clerks will also route the 
out of force warrants allocated by the SPOC. 

SPOC:  Oversee the management of local systems against this policy and 
liaise with warrants clerks in relation to the withdrawal of warrants in 
accordance with the Protocol detailed in Appendix C. 

Responsibility  for:  

 managing warrants issued in any BCU area magistrates’ court which 
have an out of force area address;  

 all checks with other agencies in relation to hard to trace and 
unexecuted warrants 

 receipt and allocation of all warrants issued by BCU Crown Courts, to 
area warrants clerks in relation to local addresses and to OFA SPOCs 
in relation to out of area addresses.  

 the auditing, processing and management of Home Office data in 
relation to warrants and compliance with targets issued by OCJR. 
(Appendix G).  

 data collection in relation to warrants for Home Office, LCJB, 
Performance groups,  ADG’s and local courts for both local and out of 
force warrants   

 managing any queries about the warrants that are under the jurisdiction 
of their Area.  This may be for purposes of:  

o verification; 
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o to manage the arrangements for transporting individuals to the 
most appropriate Court(s) once warrants are executed;  

o to receive notification that a warrant under their jurisdiction has 
been successfully executed by another Area.  Enquiries for 
SPOCs will come directly from SPOCs from other Areas who are 
making an enquiry about a warrant that is outside of their 
jurisdiction 

 
Chair of Area daily tasking meeting: Assess and review actions to be 
taken to ensure the effective management of FTA warrants 
 
Area Supervisors: Will ensure that an accurate record of activity is 
maintained in relation to the management of FTA warrants and that 
sufficient priority is given to the enforcement of such warrants in line with 
agreed priority grading.  Ensure officers apply data protection protocols.   
 
Area Operational Officers: To ensure all actions and attempts to execute 
all warrants are recorded on Form 85, serve warrant notice letters as 
appropriate, complete revised MG11W statement forms detailing 
circumstances of the arrest and ensure sufficient priority is given to the 
earliest execution of such warrants.  Ensure compliance with data 
protection protocols.    

  
7.4  Data exchange 

 
Information will be sought by the SPOC from other agencies and partners in 
order to assist in tracing the whereabouts of offenders wanted on warrant.   
 

8 SUPPORTING DOCUMENTS 
 
Appendix A – Agreement for the provision of Warrant Execution Services 
 
Appendix B – Notice regarding grading and execution of warrants 
 
Appendix C – County protocol for the return of warrants 
 
Appendix D –MG11W 
 
Appendix E – Wanted on warrant leaflet 
 
Appendix F - Cross-Border Warrant Execution Protocol 
 
Appendix G- External Enquiries Regarding Personal Data 
 
Appendix H- wanted on warrant notice (form 85)  
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Appendix A 

Agreement for the provision of 
Warrant Execution Services 

 
(1) PARTIES 
 
1.1 The parties to this Agreement are: 

HMCS Cumbria (HMCS) 
 and  
 Cumbria Police Authority (the Police) 
 
(2) NATURE OF AGREEMENT   
 
2.1  In consideration of the Police executing warrants without bail in respect of the 

agreed categories of warrant HMCS will pay the Police an execution fee and 
handling charge.  

 
(3) TERM 
 
3.1 This agreement commenced on 1 October 2004 and may be terminated in 

accordance with the terms of this Agreement, by either Party upon three 
months written notice to the other Party.  The fees to be paid will be reviewed 
in April in each year.  

 
(4) CATEGORIES OF WARRANT COVERED 
 
4.1 The agreed categories of warrants shall be in respect of arrest for 
 4.1.1 – non-payment of fines, costs, compensation and other related  
  orders 
 4.1.2 – non-payment of maintenance to a spouse or child 
 4.1.3 – breach of community penalties including community penalties for  
  youths 
 4.1.4 – non-payment of council tax, community charge or rates   
4.2 Other warrants may be added by agreement of both parties 
 
(5) FEES TO BE PAID 
 
5.1  HMCS will pay an execution fee and a handling fee in the circumstances 

described below 
5.2   In accordance with paragraph 5.3 below, the execution fee payable shall be 

in the sum of £85.00 per warrant for warrants executed reviewable in April 
of each year  

5.3 The execution fee shall be payable in respect of warrants executed 
5.3.1 – where the defaulter/defendant is arrested and produced to the court 
5.3.2 – where the defaulter/defendant is arrested in accordance with the   

warrant notwithstanding that  
 he is released because full payment is tendered to the officer before 

he can be brought before a court or 
 the warrant is withdrawn by agreement with the court after the arrest 
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 the defendant/defaulter is not produced for other reasons e.g. 
because of sickness after the arrest 

5.4 No execution fee shall be payable in respect of work done where for 
whatever reason the defendant/defaulter is not arrested and where the 
warrant is withdrawn by the court before arrest 

5.5 The handling fee will be in the sum of £7.50 per warrant for warrants 
passed to the Police until such time as this shall be reviewed.  

 
(6) HMCS OBLIGATIONS  
 
HMCS will 
 
6.1 deliver to the appointed Police contact at times agreed warrants to which a 

Police progress sheet has already been attached by HMCS 
6.2 designate an appropriate contact point at each courts office site to liaise 

with the Police 
6.3 seek to minimise the number of requests made to withdraw warrants 
6.4 agree on a monthly basis the number and details of warrants attracting 

execution and handling fees with the Police contact, and arrange for 
payment of fees within 21 days of the end of each quarter after the 
agreement comes into operation  

6.5 deliver warrants to the Police only where it believes the defaulter/defendant 
to be resident in Cumbria  

6.6 accept that it will be liable where in good faith the Police execute and arrest 
a defaulter/defendant in circumstances where it subsequently transpires the 
warrant should not have been issued, or where it should have been 
withdrawn, save that the Police shall use their best endeavours to minimise 
the liability where the person arrested puts them on notice of a belief that 
the person has been unlawfully arrested  

6.7 identify clearly warrants or frontsheets where juveniles are the subject of the 
warrant 

6.8 to the best of its knowledge provide information to assist the Police in the 
execution of the warrant together with information about the 
defaulter/defendant 

 
 (7) POLICE OBLIGATIONS 
 
The Police will 
 
7.1 designate appropriate contact points for the receipt of warrants, and for 

dealing with the general administration of the agreement 
7.2 seek to execute all youth breach warrants within 14 days if issue, adult 

breach within 28 days of issue and all financial warrants where the 
defendant/defaulter resides or can be found within the county of Cumbria, 
within one month of their delivery  

7.3 return all unexecuted warrants within three months (in ordinary cases) 
together with a full report detailing the attempts and intelligence checks 
made to execute the warrant and any other information which might assist 
in locating the defendant elsewhere than in Cumbria.  Any warrants without 
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sufficient information will be returned to the Police for full details to be 
recorded with no additional administration fee payable 

7.4 consider circulating the warrant on PNC.  Where such a course is 
appropriate the warrant may be retained for up to 6 months (longer by 
agreement with the court) 

7.5 pay over monies collected in full payment of sums due on the warrant 
promptly.  In respect of cheques payable to “HMCS” this will be direct 
through the contact points within 7 working days.  In respect of cash sums 
payable through the Police Internal accounting system within 14 working 
days.  In either case the court should be notified immediately of the 
execution of the warrant 

7.6 produce to the “Relevant Prisoner Escort Service Provider” staff at Barrow, 
Carlisle or Workington defendants/defaulters arrested on warrants..  In 
respect of defaulters/defendants arrested for Penrith, Whitehaven or Kendal 
courts which may not sit every day, it may be necessary to contact the court 
to arrange delivery, normal arrangement via the “Relevant Prisoner Escort 
Service Provider” will apply 

7.7 maintain its own insurance for the unlawful acts of its officers in executing 
warrants (subject to the provisions in paragraph 6.6 where liability lies with 
HMCS. 

7.8 comply as far as possible with its responsibilities under the Human Rights 
Act so as to minimise any liability of HMCS in this regard  

 
(8) REVIEW OF AGREEMENT AND DISPUTES 
 
8.1  The Parties will review the working of the agreement on a regular basis 
8.2  Any matter of dispute arising under this Agreement or in the interpretation of 

it shall be referred in the first instance to the HMCS Area Director and the 
Director Of Legal Services for the Police for resolution 

 
(9) POLICE CELLS 
 
9.1 This Agreement envisages that it will usually be possible to execute 

warrants so that defaulters/defendants can be produced during normal court 
hours that is 10.00 until 3pm Monday to Friday (excepting Bank Holidays) 

9.2 Where it is not possible to arrest a defaulter/defendant during normal court 
hours the Police may be required to hold defaulter/defendants in Police 
cells 

 
Signed:       Signed: 
  
 
Position:       Position: 
 
For and Behalf of      For and on Behalf of 
HMCS Cumbria       Cumbria Police  

Authority   
 
Date:        Date: 
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Appendix B 

 
Notice Regarding Grading & Execution of Warrants 

 
INTRODUCTION 
 
Cumbria Constabulary will complying with the Home Office Guidelines re the 
classification and prioritisation of warrants.  This system of warrant grading will 
provide BCUs (Basic Command Units) with a management framework that will 
effectively address issues that have been raised at a National Level. 
 

Warrant Priority Matrix – ACPO / OCJR 

 
The warrant priority matrix offers clarity on the timescales within which warrants should 
be executed.  The categorisation of warrants (A, B or C) only applies to Fail To Appear 
(FTA) warrants as does their associated timescales. 
 

Warrant Type Category Comments 
FTA - Any Offender subject of the 
Forces National Intelligence Model 
(NIM) control Strategy* 

A This is intended for the most serious  
offences or those other offences that  
have the greatest priority for the Force 

FTA - Any offender involved in 
criminality defined in the Forces 
NIM control strategy 

A This is intended for the most serious  
offences or those other offences that 
have the greatest priority for the Force 

FTA - Serious Offence 
 

A See attached appendix C for list of 
offences 

FTA - Prolific or Priority Offender  A As defined by local PPO Strategy  
(see appendix C for list of definitions ) 
 

FTA - Persistent Young Offender 
 

A As per national definition  
(see appendix C for list of definitions ) 

FTA - Hate Crime  A See appendix C for ACPO definition 
FTA - Registered Sex Offenders – 
Probation defined “Dangerous 
Offender” 

A This information should be found on 
 PNC or local intelligence systems 

FTA - Other  crime matters B  
Community Penalty Breach 
Warrants (Crown Court) 

B See appendix A for guidance on 
execution 

Community Penalty Breach 
Warrants (Magistrates Court) 

B See appendix A for guidance on  
execution 

FTA - Non Crime matters  C   
Non Payment of Fine/Council 
Tax/Child Support 
 
 

C  
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Execution Timescales for FTA warrants 

 
Warrants issued are then categorized by the warrants administrators and once allocated it is 
the Police responsibility to execute the warrant as soon as practicable but should as an 
absolute minimum make every effort to execute in the timescales below. 

 

The following targets should be met and positive steps should be taken in order to comply.  
Efforts to arrest the offender should include a minimum of one visit within the local 
guidelines. 

 
Category A – within 14 total days. Local guidelines 2 days 

 
Category B – within 21 total days. Local Guidelines 4 days 

 
Category C – within 28 total days. Local Guidelines 10 days 

Any FTA warrant that covers more than one category should retain the higher status ie a 
category C warrant for a PYO should become a category ‘A’ and be executed in the 14 day 
timescale. 

 

Relevant timescales for Community Penalty Breach Warrants  

There are recommended timescales from warrant issue to execution in order to enable the 
overall resolution target to be achieved. 
 
CBPW are either fast tracked (timescales equating to a category A FTA for both Adults 
and Youths) or standard (timescales equating to a category B FTA for adults and a 
category A FTA for Youths).  
 
 Adults Youths 
Standard 20 working days (28 total) 10 working days (14 total) 

Fast 
track 

10 working days (14 total)   5 working days (7 total) 

   
 
 
Categorisation of warrants 
 
Categorisation of a warrant is the process that determines the timescales that it should be 
executed in. Some of the factors to be considered are the risk to the public, seriousness of 
offence and the intelligence value.   
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Health and Safety Risk Assessment 

 

Each agency should undertake generic health and safety risk assessments of operational 
business to ensure that staff are properly trained equipped and briefed.  
 
The health and safety risk assessment undertaken prior to execution of the warrant is 
intended to identify extenuating circumstances that may be present and to inform the 
tactics that can be appropriately employed.  
 
Where a warrant is being sent to another force it is essential that a health and safety risk 
assessment is completed prior to the warrant being sent and details recorded on the 
proforma arrest request document.  There may be local intelligence or issues that  might 
not be known to the receiving force and for the safety of our colleagues we must ensure 
that this information is communicated to them. If there are no known risks then similarly 
this must be indicated otherwise it will not be clear to the receiving force if a health and 
safety risk assessment has been done. 
         
A risk assessment / intelligence package should include the following : 
 

 Identification of any warning signs using the PNC  
 Scanning of local intelligence to identify potential warning signs and other useful 

information 
 For breach warrants - an evaluation of the offender should have been done by the 

Probation Service (OAIS – ‘offender additional information sheet’) and provided to 
the issuing court - check the availability of this with the probation area associated 
with the court issuing the warrant .  

 
 Although a risk assessment will be done by the sending force (and risk / 

warning detail recorded on the proforma) the receiving force MUST still check 
its own intelligence systems and PNC for any additional  risk information. 

 
It is the responsibility of the individual executing the warrant to ensure that it is still 
live on PNC before an arrest is made. 
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DEFINITIONS 

Serious Offences 
 
The following offences will be categorised as Cat ‘A’ Warrants 
 

 Treason 
 Murder 
 Manslaughter 
 Rape 
 Other serious sexual assault 
 Kidnapping 
 An offence under section 3, 50(2), 68(2) or170 of the Customs and excise 

Management Act 1979 
 Cause explosion likely to endanger life or property 
 Possession of firearms with intent to injure 
 Use of firearm / imitation firearm to resist arrest 
 Carrying firearms with criminal intent 
 Hostage taking 
 Hijacking 
 Torture 
 Cause death by dangerous driving 
 Cause death by careless driving under influence of drink / drugs 
 Offences under the Aviation and Maritime security act 1990 
 Offences under the Channel Tunnel Security Order 1994 
 Protection of Children Act 1978 – indecent photographs of children 
 Publication of obscene matter 
 Offences under Sexual Offences Act 2003  
 Production, Supply and Possession for supply of controlled drugs 
 Offences under the Criminal Justice International Co-operation Act 1990 
 Terrorism offences 

 
We should also include as ‘serious offences’ any conspiracy to commit, attempt, aid, abet, 
counsel or procure any of the above. 
 
Other offences may also be classed as serious if their consequences are as per the following 
list.  Such cases will be rare and it is possible that the individual grading the warrant will 
not have this information. If this information is not clearly known to the person grading the 
warrant then the warrant would be graded B or C as appropriate.  

 
 serious harm to the security of the state or public order 
 serious interference with the administration of justice or investigation of an offence, 
 the death or serious injury of a person 
 substantial financial gain or loss to a person 
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As an example, a traffic offence that would otherwise have been minor and classed as a 
category C should be graded as an A where the consequences have led to the death or 
serious injury of a person. 
 

Prolific or priority offender 
There is no national definition but guidance states; 
 
Individuals to be targeted should be selected locally, using the National Intelligence Model 
(NIM), to identify those who are causing the most harm to their communities based on 
local priorities.  These are likely to be NIM level 1 type offenders. 
 
The general criteria to be used in selecting the individuals should be: 
 the nature and volume of the crimes they are committing; 
 the nature and volume of other harm they are causing (e.g. as a consequence of their 

gang leadership or anti-social behaviour); 
 other local criteria, based on the impact of the individuals concerned on their local 

communities. 
 

Persistent Young Offender 
A Young person aged 10-17 years, sentenced by a criminal court in the UK, on 3 or more 
separate occasions, for 1 or more recordable offence and within 3 years of the last 
sentencing occasion has been arrested (or information laid) for another. recordable offence. 
 

Hate Crime 
A hate crime is defined as any hate incident that constitutes a criminal offence, perceived 
by the victim or any other person, as being motivated by prejudice or hatred. 
 

National Intelligence Model 
 
This model allows information to be categorised and policing activity to be planned based 
on intelligence. Intelligence is gathered from different sources including partner agencies, 
crime reports and stop and account /search forms and is then  used to identify current and 
future problem areas and to target persistent offenders. 

 Areas will have in place strategic (force or local) priorities identified by using the 
‘NIM’ (this may be referred to as a control strategy). 

By applying this model your local area will have identified either specific individuals who 
are targets for the police or certain offences that are a priority to your area. 

 
Any FTA warrant that covers more than one category should retain the higher status 
ie a category C warrant for a PYO should become a category ‘A’ and be executed in 
the 14 day timescale 
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Cumbria Criminal Justice Board 
 
FAIL TO APPEAR WARRANT WITHDRAWAL PROTOCOL 
 
 
1.  Introduction 
 
Withdrawal of a warrant issued for the arrest of a defendant is a judicial decision; in 

each individual application it is a matter for the issuing court (whether Crown or 

Magistrates’) to decide, judicially, whether or not to accede to the application. This 

protocol records the administrative processes to be followed in order to bring an 

application to withdraw before the court; the fact that this protocol has been followed 

does not inevitably mean that any individual application to withdraw will be granted 

by the court. 

 

IT SHOULD BE NOTED THAT ANY APPLICATION TO WITHDRAW A WARRANT 

MUST ALWAYS BE MADE IN OPEN COURT. 

 

It has been recognised by Cumbria Criminal Justice Board that there is an urgent 

need to have a protocol to ensure that in certain circumstances, applications for Fail 

to Appear (FTA) warrants to be withdrawn can be made ethically and effectively.  

Applications for withdrawal of a warrant issued by a Magistrates' Court or a Crown 

Court inevitably means that the proceedings will, effectively, cease.  The implications 

of this should be considered by each agency, particularly in relation to victims and 

witnesses. 
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2.  FTA Warrants Allocation 
 
The criteria by which an FTA warrant will be allocated by HMCS to the executing 
agencies are as follows: 
 
For execution by the police - 
 
 Category A, B and C FTA warrants; 
 Fast track community penalty breach warrants (CPBW); 
 Category B and C FTA and CPBW (fast track) outstanding for PPOs, PYOs, MAPPA 

or other targeted offenders. 
 
For definitions of warrant categories see Appendix E.  
 
3.  Warrant Withdrawal Application Timescales 
 
(a) All warrants at any age after issue 
 
At any age after issue, any warrant can be considered for an application for withdrawal if 
the following circumstances apply:  
 
 The death of the defendant (where a death certificate is available); 
 The defendant receives a substantial custodial sentence in relation to another offence; 
 There is clear identification evidence that demonstrates that the person named on the 

warrant is fictitious (and the real identity of the offender is not known). 
 

(b) After 12 months 
 
Only category ‘C’ warrants (with the exception of S5 RTA ‘Excess Alcohol’ and 
CPBW) can be considered for applications for withdrawal after 12 months.  The checklist 
at Appendix A must be considered in each case. 
 

(c) After two years  
 
Category ‘A’ and ‘B’ warrants can be considered for withdrawal after two years (with the 
exception of CPBW and including S5 RTA ‘Excess Alcohol’).  The checklist at 
Appendix A must be considered in each case. 
 
Particular consideration must be given to the implications of application for the early 
withdrawal of category ‘A’ (serious crime) warrants.  A significant consideration is 
whether there is a need to continue with the warrant on public interest grounds e.g. to get 
the defendant on the sex offenders register. 
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(d) After six years (Community Penalty Breach Warrants) 
 
The National Offender Management Service, ‘Guidance in Relation to the Handling, 
Reviewing and Withdrawal of CPBW’, outlines the timescale for withdrawal of CPBW as 
follows: 
 
 To be reviewed on a regular basis up to three years;  
 After three years the warrant should be suspended from the review process, but remain 

on the PNC for a further three years prior to a decision regarding withdrawal. 
  
 
4.  Warrant Review Process  
 
CJU Inspectors/Managers will be responsible for making sure that all outstanding FTA 
warrants owned by their Division are reviewed on a quarterly basis to ensure that all 
actions have been taken to execute the warrant prior to identifying those that are suitable 
for consideration for withdrawal. 
 
This process should alleviate any backlog and avoid the submission of large batches of 
applications.   
 
The actual decision to apply to withdraw an FTA warrant is for the CPS (based on 
information provided by the police) and will be linked to a decision on the principal 
offence. 
 
Prior to deciding whether or not to make an application for withdrawal, the police will 
consider the general criteria set out in Appendix A and the criteria specific to Prolific and 
other Priority Offenders (PPOs) and Persistent Young Offenders (PYOs) in Appendix B. 
 
 
5.  Withdrawal Application Process – Where Police/CPS are the Prosecuting Agency 
 
If withdrawal is considered appropriate, Cumbria Warrants Officers will complete the 
‘Application for Withdrawal of a Warrant’ form (see Appendix C).  Attached to the 
original warrant should be a print-out of the ‘actions’ field from the Cumbria Police 
warrants database.. 
   
Cumbria police will locally review their outstanding FTA warrants (at least every quarter) 
and submit applications: 
 
 In the case of Crown Court warrants, to be reviewed by a Divisional Crown Prosecutor; 
 In the case of Magistrates' Courts warrants, to a Divisional Crown Prosecutor to be 

reviewed by their team.  
 
The application will be approved by the CJU Inspector/Manager.  They will consider the 
criteria set out in Appendices B and C and endorse their view before referring the 
application to their local CPS team. 
 
No application should be made without a copy/original file being available as referred to in 
Appendix C.  When a warrant is originally issued the file should be located and no 
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warrants should be placed on PNC without a file being stored with the warrant.  In the case 
of CPS files being weeded, the case can then be fully considered using all the evidence 
available. 
 
In the case of specified offences, files will be with the police in CJU in the first instance.  
In the case of a warrant being issued the offence will then have CPS involvement therefore 
the process will be as above. 
 
The CPS will process any applications to withdraw against the criteria set out in 
Appendices B and C and the CPS Legal Manual – ‘Withdrawal of Bench Warrants’ and 
decide whether or not to apply for withdrawal. 
 
CPS will notify the appropriate CJU Inspector/Manager of the result of all decisions with 
regard to applications to withdraw.  Where the CPS decides not to pursue the application to 
withdraw, the form will be endorsed with the rationale for that decision and returned 
immediately to the police for further enquiries. 
 
CPS will ensure that applications for withdrawal are brought to the attention of HMCS.  
HMCS is responsible for listing at CPS request.  Applications for withdrawal will be listed 
for hearing as soon as practicable, but no later than four weeks after the application is 
submitted by CPS. 
 
The Court decision should be recorded on the ‘Application for Withdrawal of Warrant 
Form’, by the CPS and returned to the CJU Inspector/Manager. 
 
The Court will record the result of the application on the Court Register.  
 
 
6.  Withdrawal Application Process – Other Prosecuting Agency 
 
Police CJU Inspectors/Managers will initiate the withdrawal of FTA warrants issued in 
relation to other agency prosecutions e.g. Trading Standards, RSPCA, etc.  
 
Prior to a withdrawal application for a CPBW the police must contact the local Probation 
Manager to discuss the appropriateness of the application. 
 
If withdrawal is considered appropriate, the police will complete the ‘Application for 
Withdrawal of a Warrant’ form (see Appendix C) and attach any further relevant 
information. 
 
Police will include other agency outstanding FTA warrants in the normal review process 
described previously.  The CJU Inspector/Manager will consider the criteria set out in 
Appendices B and C and endorse their view before sending the application to the 
appropriate Magistrates’ Court.  It will not be necessary for the police to discuss the 
application with the agency concerned (with the exception of fast track CPBW). 
 
Within five working days of receipt of the application, HMCS (listings) will send a 
standard letter (Appendix D), together with a copy of the police application form to the 
appropriate agency.  They will be informed of the intention of the court to consider 
withdrawal of the warrant on a specified date and will be given an opportunity to make 

  Not Protectively Marked 
Page 22 of 40 



  Not Protectively Marked 
 

representation.  If there is no response by the specified date the court will consider the 
application. 
 
The Court decision will be recorded on the ‘Application for Withdrawals of a Warrant’ 
form and returned to the CJU Inspector/Manager 
 
The court will record the result of the application on the Court Register.  
 
 
7.  Withdrawal Application Process – Magistrates' Court's Warrants 
 
The CPS will review the substantive offence in accordance with the Code for Crown 
Prosecutors to consider whether there has been a change of circumstances so that the 
evidential sufficiency or the public interest criteria are no longer met.  
 
The decision may also be influenced by applying similar criteria to that set out in the CPS 
Legal Manual (which contains advice on the withdrawal of bench warrants in the Crown 
Court). 
 
The CPS cannot terminate a case after a conviction (including a guilty plea).  The CPS 
Legal Manual suggests that in such cases, the prosecutor should invite the court to direct a 
change of plea followed by the prosecutor terminating the case or the court can be invited 
to impose an absolute discharge. 
 
The following steps should be taken by CPS when both the substantive offence and the warrant are 
to be withdrawn: 
 
 Apply to the court to withdraw the warrant (where permitted by s.23 Prosecution of Offences 

Act 1985); 
 Apply to the court for the proceedings to be withdrawn or offer no evidence, and warrant to be 

withdrawn {the reference for the benefit of CPS is s.23 above and the case of Cooke v DPP and 
Brent justices (1991) 156 JP 497}; 

 Write to the victim(s) informing them of the reasons for the decision. 
 
It may sometimes be appropriate to apply to withdraw a warrant even though the 
substantive offence is to proceed.  This may arise if the defendant is already in custody for 
another offence, a Home Office Production Order (HOP) may be appropriate to secure 
attendance and for the warrants to be withdrawn. 
 
Similarly, following the termination of the substantive proceedings it may be desirable to 
retain the FTA warrant so that the Bail Act offences can be pursued.  
 
The CPS will apply to list the applications, and provide the Bench with a précis of the 
case(s), chronology of events, efforts made to execute the warrant(s) and details of contact 
with the victim(s). 
 
All applications for withdrawal should be listed before a Bench. 
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8.  Withdrawal Application Process - Crown Court Bench Warrants 
 
Provided the Code tests for the substantive offence are met on review, a bench warrant 
should continue in force with at least an annual review of the position.  A far more frequent 
review would be required in PYO/PPO or sensitive cases. 
 
If the CPS does decide to apply for withdrawal of a bench warrant the decision should be 
endorsed by the Divisional Crown Prosecutor.  Where the warrant relates to a charge that 
must be dealt with by a prosecutor of a particular grade, the decision to withdraw a bench 
warrant should be endorsed by that prosecutor. 
 
Additionally: 
 
 The CPS will apply to the listing office and brief a Higher Court Advocate (HCA) or 

Counsel. 
 Such application will include the prosecutor's proposed course of action in relation to 

the case, namely whether offering no evidence or such other proposal.  Full details 
should also be included on what steps have been taken to execute the warrant, a 
chronology of events and details of contact with the victims. 

 Upon receipt of the application, the papers will be placed before the Judge and, subject 
to Judge's views, the case(s) will be listed in the same Court for mention at the 
convenience of the Court and the Court will notify all parties.  The hearing will be in an 
open Court. 

 The Court decision should be recorded on the ‘Application for Withdrawal of Warrant 
Form’, by the CPS and returned to the CJU Inspector/Manager. 

 When a warrant is withdrawn, there must be a case disposal. 
 
 
9.  Case Resulting 
 
On receipt of notification of a withdrawn warrant (Court result), the CJU 
Inspector/Manager will ensure: 
 
 The warrant notification is removed from the PNC; 
 The police/HMCS warrant databases are updated; 
 The police, CPS and HMCS will ensure any records or files are updated appropriately 

and dealt with in accordance with their own operating procedures.  
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Signed on behalf of Cumbria Police 

 

 

Name: 

 

Position: 

 

Date: 

 

 
Signed on behalf of Crown Prosecution Service – Cumbria 

 

 

Name: 

 

Position: 

 

Date: 

 

 
Signed on behalf of Her Majesty's Courts Service - Cumbria Courts 

 

Name: 

 

Position: 

Date: 
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Criteria for Making an Application for the Withdrawal of an FTA Warrants 
 
 
The Police and CPS will review all outstanding FTA warrants every month and 
consider the following criteria in deciding whether to apply to withdraw: 
 

General 

 
 As part of the review the police should consider the evidential and public interest 

tests set out in the Code for Crown Prosecutors. 
 An application for a warrant to be withdrawn should be supported by details of all 

attempts made to execute that warrant. 
 The views of the victim (where there is one) should be actively sought and taken 

into consideration when deciding whether to apply for a warrant to be withdrawn. 
 

Checklist for the police when considering asking the CPS to apply for the withdrawal 

of an FTA warrant  

 
1.  Is the FTA warrant over 12 months’ old (Cat ‘C’ only, except CPBW and Sec 5 
RTA)? 
2.  Is the FTA warrant over two years old (Cat ‘A’ and ‘B’, except CPBW and 
including Sec 5 RTA)? 
3.  Is the FTA a CPBW and over six years old? 
4.  If the warrant is less than 12 months’ old, are there exceptional circumstances 
which mean the withdrawal of the warrant should be considered (for example: death 
of defendant, where a death certificate is available; or receipt of a substantial custodial 
sentence in relation to a separate offence; or clear identification evidence that 
demonstrates that the person named on the warrant is fictitious)? 
You must be able answer ‘Yes’ to one of the questions above before continuing 
checking the following points on this list 
5.  How serious is the case? The more serious the case, the less likely an 

application to withdraw the warrant should 
be sought. 

6.  What is the likely penalty for the 
principal offence? 

The higher the penalty, the less likely an 
application to withdraw the warrant should 
be sought. 

7.  Is there still a realistic prospect of 
conviction for the principal offence?  
Evidence may have changed in the 
intervening period e.g. witnesses no 
longer available or willing to give 
evidence (including police witnesses) 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 
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8.  Is the defendant also liable for 
prosecution for a Bail Act offence as a 
result of his non-attendance? 

If yes, it is less likely that an application to 
withdraw the warrant should be sought.  
NB: Consideration should be given to 
retaining the warrant to enable the Bail Act 
offence to be dealt with, even in cases where 
it is decided not to proceed with prosecution 
of the substantive offence. 

9.  Is there still a realistic prospect of 
arresting the defendant? 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 

10.  Are you satisfied that efforts to 
execute the warrant are exhaustive? 

If yes, it is more likely that an application to 
withdraw the warrant should be sought. 

11.  Are there any further avenues of 
investigation that could now enhance 
the evidence (changes in forensics, 
admissibility of evidence changes, 
etc)? 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 

12.  Are the case papers and exhibits 
to support the prosecution for the 
principal offence still available?  

If yes, it is less likely an application to 
withdraw the warrant should be sought. 

13.  Is the defendant known to be 
abroad and, if so, is the offence one 
serious enough for extradition to be 
considered?  If so, does the UK have 
an extradition agreement with the 
country concerned? Or can a 
European arrest warrant be used? 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 

14.  What is the status of the 
defendant (i.e. on life licence or 
similar)?  

If the defendant is on life licence or similar, 
it is less likely that an application to 
withdraw the warrant should be sought. 

15.  Have identification issues been 
settled? And if not, would they now 
be viable if conducted after arrest? 

If identification has been settled (or would be 
viable after arrest), it is less likely that an 
application to withdraw the warrant should 
be sought. 

16.  Are there other matters 
outstanding against the same 
defendant (including other warrants)? 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 

17.  Has the defendant been dealt with 
here or abroad for other matters that 
may affect the public interest 
considerations? The seriousness of 
any such offence may have a bearing 
as it is possible that the defendant 
would have received an overall 
sentence for all offences rather than a 
separate sentence for this offence. 

If yes, it is more likely that a warrant to 
withdraw the warrant should be sought.  

18.  Is there an individual complainant 
(not a company) and are they 
vulnerable? (e.g. because of their age) 

If yes, it is less likely an application to 
withdraw the warrant should be sought. 
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19.  Has there been a delay in the 
prosecution of the offence, other than 
the defendant’s non-attendance at 
court, which suggests the continuance 
of the proceedings will not be in the 
public interest?   

If yes, it is more likely an application to 
withdraw the warrant should be sought. 

20.  Is there a pressing need to pursue 
the matter on public interest grounds 
for other reasons (e.g. to get the 
defendant on the sex offenders 
register)? 

If yes, it is less likely an that application to 
withdraw the warrant should be sought 

21.  Are there any other issues that 
might impact on the case? 

 

The list is not definitive, but should help to provide a structure for the decision-
making process.  The CPS Legal Manual also includes a number of factors 
particularly relevant to the consideration of applications to withdraw warrants issued 
against persistent young offenders. 
 
Go to http://www.cps.gov.uk/legal/section14/chapter_n.html for the full CPS 
guidance on the withdrawal of FTA warrants. 
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Additional Considerations for Applications for the Withdrawal of FTA 
Warrants for PPOs/PYOs 
 
 
All PPO/PYO warrants will have been recorded as category ‘A’ warrants and will be 
executed by the police.  
 
To ensure that PPOs/PYOs continue to be dealt with expeditiously, it is essential that 
warrants for their arrest are prioritised (two day execution timescale).  Cumbria 
police should review outstanding warrants on at least a monthly basis, and more 
frequently if necessary. 
 
An update of PYO warrants should be provided at Local Case Progression meetings. 
 
An update of PPO warrants should be provided to the Divisional OPU on a regular 
basis. 
 
Warrants to be executed in another police area must be clearly marked if a PPO/PYO 
is involved.  Regular checks on progress need to be carried out by the exporting force 
with the importing one.  These checks should be maintained as part of the periodic 
checks of outstanding warrants. 
 
As with all cases involving warrants, it may be appropriate to consider applying to 
withdraw the warrant against the PPO/PYO.  However, applications must not be made 
on the grounds of expediency alone.  The same process of review and consideration of 
the Code tests will apply to warrants issued for PPOs/PYOs as for other offenders.  
Clear, full and accurate file endorsements are essential if a decision to apply to 
withdraw a warrant can be justified to the court and, where appropriate, to the victim. 
 
Where a warrant for a PPO/PYO remains unexecuted and may be withdrawn, the 
factors to consider will vary from case to case but are likely to include the following: 
 
 The age of the accused; 
 The staleness or otherwise of the offence; 
 The likely penalty, bearing in mind the delay between offence and sentence;  
 The strength of evidence, bearing in mind the passage of time;  
 The offender’s character and offending history (including bail history);  
 The nature of the offence and impact upon the victim, and redress available to him 

or her;  
 Effort made to execute the warrant;  
 Whether the accused has been sentenced at another court since the warrant was 

issued;  
 Any contact between the PPO/PYO and other agencies such as Youth Offending 

Teams, Probation 
 Any current SARA/police operations against the individual; 
 Any other applicable public interest factors.
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Application for Withdrawal of a Warrant 
 
Name of Accused: …(Forename) (Surname)…  
 
Warrant Ref No: (Warrant Ref No.)      PYO / PPO / Other (delete as appropriate) 

 
Offences 
(Offence)…………………………………………………………………………………
……………………………………………………………………………………………
………… 
 
Convicted:  Yes / No (delete as appropriate)   
  
Brief Circumstances of Offence(s): 
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
…………………… 
 
On the (Date Issued) a warrant was issued for the arrest of the above named by 
(Issuing Court) Magistrates Court.   
 
Crime / Prosecution File No. …………………………………………………………… 
 
 Y/N Comment 
Can the prosecution file be located   
Can all exhibits be located   
Can all witnesses be traced   
Can the victim be traced   
 
Enquiries made to execute the warrant (Tick if completed)  
PNC  Quick Address   Home Visit  
OPUS       DSS  Other (indicate)  
Experian/Equifax  CTO    
 
(Cumbria Police) - Attach the summary of actions available from the Cumbria 
police warrants database.  Summarise all enquiries to date, demonstrating that all 
opportunities for execution have been exhausted. Please include reasons why the 
warrant should be withdrawn.  
 
…………………………………………………………………………………………… 
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………  
 
Consultation with the Victim 
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
………………… 
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Consultation with the OIC 

……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
…………………… 

Comments of CJU Inspector/Manager  

……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
…………………… 
 
Dated …………………………  Signed ……………………………..  Tel. 
………............. 
 
CPS Comment    CPS Case No……………………… 
 
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
……………………………………………………………………………………………
…………………… 
 
Dated ……………………………  Signed ……………………………..  Tel. 
……….............. 

 
Warrant withdrawn by Court Yes / No 
 
Comment………………………………………………………………………………… 
 
Date / Time……………………………….. Signed…………………………….
 Tel……………………. 
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[SECURITY CLASSIFICATION & DESCRIPTOR] 
 
[Addressee’s name] 
[Address] 
[Address] 
[Address] 
[Post code] 

[Name of your group/directorate] 
[Address] 
[Address] 
[Address] 
[Post code] 
 
DX [number and location] 
 
T [telephone number] 
 
F [fax number] 
 
E [e-mail address]@hmcourts-
service.gsi.gov.uk 
 
Minicom VII [minicom number] 
(Helpline for the deaf and hard of hearing) 
 
www.hmcourts-service.gov.uk 

 
 
[date in format dd month yyyy] 
 

Our ref: [HMCS reference] 
Your ref: [addressee’s ref] 

Dear [Name of addressee] 
 
Withdrawal of Warrants 
 
 
Please find attached a list of cases with warrants over 12 months old. 
 
These cases will be listed on                      at 
 
On this date the Magistrates, in view of the age of the case, will consider withdrawing 
the warrants and the proceedings. 
 
If you do not agree to the matters being withdrawn please attend court at the above 
time and date. 
 
If you have any queries please do not hesitate to contact me. 
 
 
 
Yours sincerely 
 
 
 
 
 
Justices Clerk 
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WITNESS STATEMENT 
CJ Act 1967, s.9; MC Act 1980, ss.5A(3) (a) and 5B; Criminal Procedure Rules 2005 , Rule 27.1 

URN     
Statement of:...........................................................................................................................................................  

Age if under 18:.............................  (if over 18 insert ‘over 18’) Occupation:............................................................. 
  

This statement (consisting of page(s) each signed by me) is true to the 
best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I 
shall be liable to prosecution if I have wilfully stated in it, anything which I know to be false, or 
do not believe to be true. 

 

Signature:.........................................................................................................  Date....................................... 

Tick if witness evidence is visually recorded               (supply witness details on rear) 

 

I am Police Constable ................................................... of Cumbria Constabulary currently stationed at 

............................................................ Police Station.  At  ...................................... hours on 

...................…............... I was on duty at …………………………………….., there I saw a person who I 

identified as  .....................................................…………, born …….. /……../……. 

(*delete whichever is not applicable) 

*I informed him/her that he/she was under arrest as there was a warrant for his/her arrest, issued by 

....................................................... Court on .............................……………………………... 

*I informed him/her that he/she was under arrest for failing to answer 47(3) Police Bail on 

……………………………….. at ……………………………………………… Police Station. 

*I informed him/her that he/she was under arrest for breach of bail conditions issued by 

…………………………………… Court on …………………………… 

The defendant made the following unsolicited comments: 

...................................................................................................................................................................…..

.....................................................................................................................................................  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature:…………………………………………………Signature witnessed by:.........................................................   
  

RESTRICTED (when complete) MG11W Appendix D  

RESTRICTED (when complete) 2006/07(W)  
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Cumbria Warrant Ref. No. 

________________________________ 
umbria Warrant Ref. No. 

________________________________ 

Appendix E 

WANTED 
ON 

WARRANT 
NOTICE 

  
  
To:  _________________________________________ To:  _________________________________________ 
  
  
We called today at :_______________________ We called today at :_______________________ 
  
to inform  you  that  a warrant  for  your arrest  was issued on: to inform  you  that  a warrant  for  your arrest  was issued on: 
  
_____________________________________________________ _____________________________________________________ 
  
by  ___________________________________ Crown/ Magistrates Court. by  ___________________________________ Crown/ Magistrates Court. 
  
  
As a result of this, you must attend: As a result of this, you must attend: 
  
  
______________________________________  Police Station immediately. ______________________________________  Police Station immediately. 
  
Should you fail to attend, Cumbria Police will adcively pursue you until this matter is 
resolved.  This could mean considerable disruption to you and your family, and you 
may be held in custody in police cells overnight or over a weekend.  It may also 
mean that you could be arrested at any time and at any place including while you 
were away from this area. 

Should you fail to attend, Cumbria Police will adcively pursue you until this matter is 
resolved.  This could mean considerable disruption to you and your family, and you 
may be held in custody in police cells overnight or over a weekend.  It may also 
mean that you could be arrested at any time and at any place including while you 
were away from this area. 
  
THIS MATTER WILL NOT BE DROPPED AND YOU ARE URGED TO TAKE 
ACTION NOW, SEEK LEGAL ADVICE AND SURRENDER. 
THIS MATTER WILL NOT BE DROPPED AND YOU ARE URGED TO TAKE 
ACTION NOW, SEEK LEGAL ADVICE AND SURRENDER. 
  
If you doubt the validity of this notification, please contact: If you doubt the validity of this notification, please contact: 
  
_______________________________________________  Police Station  _______________________________________________  Police Station  
  
on the following number:  ________________________________ on the following number:  ________________________________ 
  
ISSUED WITH SUPPORT OF CUMBRIA CRIMINAL JUSTICE BOARD                  
 
ISSUED WITH SUPPORT OF CUMBRIA CRIMINAL JUSTICE BOARD                  
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Appendix F  
 
Cross Border Warrant Execution Protocol 
 
 

PRINCIPLES 
 
This protocol applies to warrants issued for a defendant failing to appear at a Magistrates 
Court or a Crown Court.  These are known as fail to appear (FTA) warrants or bench warrants. 
 
Warrants with bail are subject of the protocol but efforts are being made to reduce the number 
issued and to issue only in extreme circumstances. 
 
Sufficient local enquiries should be conducted before a warrant is put onto PNC and another 
force is asked to execute that warrant.  The expected local enquiries are summarized below. 
 
 

PROTOCOL GUIDELINES 
 

 The original warrant is kept by the force that covers the court where the defendant 
failed to appear (known as the ‘owner force’). 

 
 If information comes to light that the person wanted on warrant lives in another force 

area, then the owning force SPOC requests, using the proforma request document,  that 
officers from that other force execute the warrant on their behalf.   

 
 The force that is requested to make the arrest is known as the ‘tasked force’. 

 
 Before any requests to execute a warrant are made to a tasked force that warrant must 

be circulated on PNC by the owner force. 
 

 A check must be made on PNC to ensure a warrant is still live before any arrest is 
made by officers from the tasked force. 

 
 Each force has one nominated central point of contact (SPOC) where requests for 

arrests are made by the owner force. 
 

 Warrants are graded as per the guidance ie A, B, and C. 
 

 All warrants should be executed as soon as possible and in line with the guidelines set 
out in the matrix.  Out of force warrants should be treated the same as local warrants in 
the tasking process. 

 
 Each force must have in place a robust system that deals with requests made by owner 

forces to ensure that identified targets above are met. 
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 The tasked force will take all reasonable steps to execute the warrant.  This includes 
checking of any new addresses within the force area where the person subject of the 
warrant may be. 

 
 Should the tasked force not be able to execute the warrant or where during enquiries 

information about the whereabouts of a person wanted on warrant indicates they are no 
longer in the force area then this intelligence is passed back to the owner force via the 
nominated central point of contact. 

 
 The central point of contact of each force should keep records to track the results of 

requests made by that force and also request made of that force. 
 

 Following an arrest made by a tasked force the contracted prisoner escort agency 
would move that prisoner to the relevant court in the owner force area.   

 
 The owner force retains the responsibility to ensure all relevant papers including the 

original warrant are available at the court where the prisoner is taken. 
 

 If an arrest is made by the tasked force it is the responsibility of the tasked force to 
ensure a detained marker is put onto PNC for the specific circulation relating to the 
warrant the officers have executed. 

 
 Owner force requests must include all relevant information, this may include a recent 

photograph, any warning signals recorded and relevant previous convictions (e.g. 
assault police or escaper) and be sent on the proforma arrest document. 

 
Summary of actions: 
 
Before a warrant is placed onto the PNC and a request is made of another force to attempt to 
execute that warrant the owning force should make sufficient enquiries to establish the best 
information to ensure that the address on the warrant is still relevant. 
 
These checks would include – 
 

 A PNC check to make sure there are no new address(es) for the individual 
 A check of the forces intelligence system and any other internal system used within the 

force. 
 Any relevant checks that can be done with external agencies through the relevant 

information sharing protocols. 
 
The main reason for this is to ensure that where a force is requested to execute a warrant on 
behalf of another force then the best information is sent to that force along with the request. 
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Appendix G 
 
EXTERNAL ENQUIRIES REGARDING PERSONAL DATA 

 
Personal data may not be used or disclosed in any manner which is incompatible with 
the purpose for which it is held and registered. 

 
It is not anticipated that data controllers will generally register disclosure to the police 
 
The Data Protection Act, however, creates a number of non-disclosure exemptions 
where personal data may be disclosed in prescribed circumstances.  It is, of course, a 
matter for the data controller to determine where or not to disclose information.  
 
The non-disclosure exemption which is most likely to affect police officers is for any of 
the following purposes:- 
 

 The prevention or detection of crime 
 
 The apprehension or prosecution of offenders 

 
Where the application of those provisions in relation to the disclosure would be likely 
to prejudice any of the matters mentioned. 
 
A register will be held at Headquarters of when officers have obtained information by 
virtue of the non-disclosure exemptions under the Act.  A copy of the noticed should 
be forwarded to the Data Protection Office, HQ Professional Standards Department, 
to provide a reference should subsequent difficulties arise.   
 
Where a person is not prepared to disclose personal information without written 
confirmation as to the purpose(s) for which it is required, notice should be provided by 
the officer in the form of a DP3. 
 
An officer/support staff member who procures information which is not in connection 
with the prevention or detection of crime of the apprehension or prosecution of 
offenders maybe committing an offence under Section 55 of the Data Protection Act 
1998. 
 
A pocket book entry will be made to record:- 
 
The reason why the information is required 
 
Which non-disclosure exemption was relied on 
 
If Section 29(3) is involved: 
 
for which purpose(s) the request is made, and 
 
how failure to provide the information, as perceived before the request is made, will 
be likely to prejudice those purposes. 
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The name, address and status etc, of the person to whom the enquiry is directed.  
What was said to the person interviewed etc.   
 
Details of the information given or a reference to any printout etc supplied. 
 
Supervisory officers should ensure that they are satisfied with an officer’s reasons for 
adopting procedures under Section 29(3) and endorse the copy form and pocket book 
accordingly.  
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Appendix H RESTRICTED 
CUMBRIA CONSTABULARY 

Form 85 
 
 
 
 
 

NB:  THIS IS NOT A WARRANT - ORIGINAL WARRANT HELD AT ……………………..CUSTODY 
OFFICE.  CONFIRM WITH COMMS CENTRE THAT WARRANT IS STILL OUTSTANDING, PRIOR TO 
ARREST 

Warrant Number(s):   Forwarded for Execution to:   
 
Type of Warrant:    
 Total Amount Outstanding  
 
Court Issue Date:   
 
Full Name:   DOB:                  
Address:  
  
  
 
Bail Available:   PNC ID:   
 

NB: ENSURE C.M.I.S./PNC CHECKS ARE CARRIED OUT PRIOR TO RETURNING 
FORM 85 TO WARRANTS DEPARTMENT,  

 

Date Officer Supervisors Instructions/Outcome of Enquiries 

 

CLASS:   

WARNING MARKERS:   

 

PHOTOGRAPH:   

 

 

 

 

 

 

 

 

 

  

Continuation/Certificate of Service Overleaf ... 
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Date 

 

 

Officer 

 

Supervisors Instructions/Outcome of Enquiries 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CERTIFICATE OF SERVICE 
(TO BE FULLY COMPLETED BY ARRESTING OFFICER) 
 
 Warrant(s) executed on:  ........................................................................................................ 

 Paid amount due sum of £ ................................... Receipt Number: ................................. 

 Arrested and taken to .......................................... Custody Record No: ............................ 

 Arrested and taken to HM Prison at .................... Custody Record No: ............................ 

 Arrested and bailed to ......................................... Custody Record No: ............................ 

 Endorsed Warrant(s) herewith 

 Unexecuted Warrant(s) returned herewith with report                        

 Delete as applicable 
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